
Mini-guide for Respiratory SpRs
Version 1 written by insert name insert date 
The Respiratory Medicine department
The respiratory department operates from: 

· Ward
· Outlier ward?

· Clinic
· Other eg Consultant offices
SpR1: Consultant(s) to whom this SpR reports directly to?
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SpR2: Consultant(s) to whom this SpR reports directly to?
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Things to do as soon as you arrive 
1. Get access to all the various IT systems you will need to use (see below). 
2. Make sure your clinics are cancelled for the days you are on call – **describe how to do this, who to contact etc.** 
3. Book your leave and make sure you give 6 week’s notice to cancel clinics 
4. **Anything else specific**
People you need to know 
	Our Respiratory specialist nurse(s) is/are *insert name(s) here* 
	Email: 
Bleep: 

	Our patient pathway co-ordinator(s) (secretary) is/are *insert name(s) here*
	Email:
Ext: 

	Medical Oncology (for Resp patients) is led by *insert name(s) here*. Chemotherapy is provided on-site on *insert ward/day centre* / *insert local centre here*. 
	Email: 
Secretary ext: 
Direct ext: 
Mobile: 

	Lung cancer specialist nurse is *insert name here*. If she is not available or on leave then the Acute Oncology Nurse *insert name(s) here* covers.  
	Email: 
Direct ext: 
Bleep:  

Mobile 

	Thoracic surgery is provided by *insert local referral centre* and *insert name here*  is the primary thoracic surgeon for referrals.
	Email: 
SpR email: 
Secretary email: 
Ext: 

	Chest Radiologists are Drs *insert name(s) here*
	Email
Email 

Ext: 

	*insert name here* is the lung cancer MDT co-ordinator
	Email:
Direct ext: 

	Palliative care team include *insert name(s) here*
	Email: 


	Radiotherapy is given at *insert local centre here* and the lead Clinical oncologist for lung cancer is *insert name here*.
	Email: 

Ext

	EBUS and interventional bronchoscopy is provided by *insert name(s) here* at *insert local centre here*.
	Email:  

	The Lung cancer MDT histopathologist is *insert name here*
	Email:  

	For lung cancer trials, speak to *insert name of trials nurse here* who will arrange all the relevant tests for trials patients and often accompany patients to appointments. Trials include *xxxx*.  
	Email:

Mobile:  

	*insert name(s) here* run the lung physiology lab. 
	Email: 
Ext: 

	The Stop smoking team include *insert name(s) here*  
	Email: 

Ext: 

Bleep:  

	The clinical psychologist is *insert name(s) here*
	Email: 

	The Community Respiratory team includes *insert name(s) here*
	Emails: 

Ext: 

Bleep:  

	The Pharmacist for the Respiratory service is *insert name here*  
	Email: 


 
Resp Specialist Nurses:
There are x specialist nurses. Their primary role is xxx (inpatient/outpatient/outreach/asthma/COPD/oxygen service etc). They are in clinic on xxx. 
 
Lung MDT:
All requests for the MDT are xxxx (paper/online referral?) and must be submitted by time/date. Xxxx is the MDT co-ordinator. How does the MDT work? Who attends? Where is it? When? What is the SpR role there? 
Cancer and non-cancer MDTs? 
Non-invasive ventilation service:

Lead, process for starting NIV, protocol, responsibilities for HDU patients etc. 
Community Respiratory Service
Details of any community service including lead, role, structure, how to refer. 
Specific SpR roles 
Referrals 
How are patients referred to the Resp team? How are they distributed? What is a ‘usual’ number? What is the mechanism for discussing referrals with bosses? 
Organising weekly departmental educational meeting

Is this an SpR role? If so how does it work, who is invited, when is it? Is there a timetable saved somewhere? 
Clinic 

What clinics do you do? How do they work? Are there any specifics that the Consultants like? 
Systems you need access to (this is an example – edit to list relevant systems, and add details of how to get access if not done at induction) 
1. Main system login (computers)
2. Anglia ICE (results, requesting bloods, requesting imaging)
3. PACS (viewing imaging)
4. JAC (e-prescribing)
5. Medway (viewing clinic lists and Bronch lists, and ambulatory care letters)
6. Bronch database (to write reports) 
7. Resp I drive (clinic letters stored in here)
8. Dictate IT (to edit and sign off letters after they are typed)
FAQs:

How do I arrange…?

	Bronchoscopy
	

	EBUS
	 

	PET scan 
	 

	Sleep study
	 

	PR referral 
	 

	Community team input
	 

	ECHO (inpatient)
	 

	ECHO (outpatient)
	 

	24hour tape 
	 

	Lung biopsy (image guided) 
	 

	Lung function tests
	 


How do I…?

	Find out which patients are on the Bronch list? 
	 

	Find out who in on my clinic list? 
	 

	Find out whether a patient is known to the community team?
	 

	Add someone to the Lung Cancer MDT?
	 

	Add someone to the Radiology Lung meeting? 
	 

	Find the ward patient list?  
	 

	Find hospital guidelines relevant to Respiratory? 
	 

	Find Respiratory clinic letters  
	 

	Refer for Psychology input?  
	 

	Refer for smoking cessation team input?   
	 

	Refer a patient to Cardiology?
	

	Dictate letters in clinic?
	

	Bring an outpatient in for pleural aspiration/drainage? 
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